September 1, 2005
     
     
     
     
Dear      :

It is a pleasure to have your participation as a speaker at       to be held in      , on      .  To make your participation possible, you will be provided with the following:

1. One roundtrip airline ticket or train ticket to Boston, MA (original restricted coach class ticket receipts required),

2. Reimbursement of transportation costs to and from the airport (original receipts required),

3. Honorarium of $     .

The date, time, specific location, and title of your presentation are indicated below:


Title:

     

Date:

     

Time:

     

Location:
     
Please double check the date and time indicated and confirm them on your calendar. Important instructions follow to assist in preparing for your role in the symposium.

FACULTY DISCLOSURE DECLARATION

As you know, The George Washington University Medical Center is a nationally accredited provider of continuing medical education for physicians.  This program has been designed to convey AMA Category 1 credit to participants.  Therefore, in compliance with accreditation standards GW wishes to insure balance, independence, objectivity, and scientific rigor in all of its sponsored educational programs.  All faculty participating in educational activities are expected to disclose to the audience any real or apparent conflict(s) of interest that may have a direct bearing on the subject matter of the CE activity.  This pertains to relationships with pharmaceutical companies, biomedical device manufacturers, or other corporations whose products or services are related to the subject matter of the presentation topic.  

The George Washington University Medical Center has implemented a process where everyone who is in a position to control the content of an education activity has disclosed to all relevant financial relationships with any commercial interest. Potential conflicts of interest were resolved and documented by one or more of the following methods:  1) Altering the individual’s financial relationships, 2) Altering the individual’s control over content or 3) Conducting an independent validation of the individual’s presentation content.  Individuals who refuse to or otherwise fail to disclose potential conflicts of interest to The George Washington University Medical Center will be disqualified from participation in planning or implementing this CME activity.  Please complete GW’s Presenter/Planner Disclosure Form and return it by the date indicated on the form.

Also, faculty participating in CME activities must be aware that:

· Presentations, by themselves or in conjunction with other presentations, must give a balanced view of the therapeutic options,

· All the recommendations involving clinical medicine in a CME activity must be based on evidence that is accepted within the profession of medicine as adequate justification for their indications and contraindications in the care of patients. 

· All scientific research referred to, reported or used in CME in support or justification of a patient care recommendation must conform to the generally accepted standards of experimental design, data collection and analysis.

· Use of generic names of products contributes to impartiality.  If trade names are referenced, those of several companies should be used.

LECTURE/ACTIVITY OBJECTIVE

Although global objectives have been developed for the symposium please write at least two specific behavioral learning objectives for your presentation and return them with your Faculty Disclosure Form.  An appropriate format for your objectives is indicated in the following example:


We certainly look forward to your presentation.  Should you have any questions concerning any of the above details, please call me at      .

Sincerely,

EXAMPLE





At the conclusion of this program, participants will be better able to:





Understand the most recent neurochemical and physiologic obesity research and its clinical implications including the use of pharmaceuticals, surgery, and limited and comprehensive specialty care approaches.





Implement effective treatment models for overweight patients in a primary care practice.











