
 
 
 
 
 
 
 

Letter of Good Standing/Recommendation Request 
 
 
Name:   ___________________________________ 
 
Phone #:  ___________________________________ 
 
Email:   ___________________________________ 
 
Today’s Date: ___________________________________ 
 
 
Letter Information 
To:   ___________________________________ 
 
Address:  ___________________________________ 
 
   ___________________________________ 
 
   ___________________________________ 
 
Date Needed By: ___________________________________ 
 
Purpose of Letter: ___________________________________ 
 
   ___________________________________ 
 
   ___________________________________ 
 
_____Send Directly   _____ Pick-up at Dean’s Office 
 
Signature:  ___________________________________ 
 
Resume attached: _____Yes _____ No 
(for letter of recommendation only)  
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